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The Employment Act spells out the rights and
responsibilities of employees and employers under
a contract of service.

If you are a Singapore Citizen or Singapore
Permanent Resident employee, you are entitled
to Central Provident Fund (CPF) contributions.

Am | Covered

under the
Employment Act?

The Employment Act covers every
employee (regardless of nationality)
who is under a contract of service
with an employer, except:

» Seafarers

* Domestic workers

» Statutory board and government
employees

Did You Know?

Part IV of the Employment Act, which covers working hours, rest days, and other
conditions of service, is applicable to workmen whose basic monthly salaries do
not exceed $4,500 and non-workmen whose basic monthly salaries do not exceed
$2,600. Part IV is not applicable to managers and executives.

To find out more about who is covered under the Employment Act,
please refer to the MOM website:
www.mom.gov.sg > Employment practices > Employment Act > Who is covered



Differences between Contract of
Service and

A contract of service is an agreement between an employer and an employee.

A is an agreement between a client and an independent
contractor, such as a self-employed person or vendor, who is engaged to carry out
an assignment or project for an agreed fee. The Employment Act does not apply to
such persons.

To determine whether you are on a contract of service or a contract for service, you
would need to consider a number of factors holistically. Some key factors include:

e Who is responsible for the provision of work?
e Who provides the tools and equipment?
¢ |s the business carried out on the person's own account or is it for the employer?

To find out more about the factors to be considered,
please refer to the MOM website: www.mom.gov.sg >
Employment practices > Contract of service

If you are employed on a contract of service, you must
be issued with the Key Employment Terms (KETs) and
Itemised Pay Slips.

To minimise disputes on the
agreed terms and conditions, the
contract of service should be in
writing, e.g. a letter of appointment,
with details of the KETs.




Key Employment
Terms (KETSs)

Your employer is required to issue Key Employment
Terms (KETs) in writing to you.
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Who

should receive
written KETs?

When

should written
KETs be

What

form can the
written KETs take?
issued?

¢ All employees who e Within 14 days e Can be issued in
are hired on/after after the first day soft or hard copy
1 April 2016 and of employment
employed for a e Common key
continuous period employment terms
of 14 days or more can be provided

in an employee
handbook and/or
company intranet



Your employer should include the following items (listed in the table below) in your KETs:

Category Item description

Details of 1. Full name of employer
employment 2. Full name of employee (as specified on the identity
card, work pass or passport)
3. Job title, main duties and responsibilities
4. Start date of employment
5. Duration of employment (if you are employed on a fixed-
term contract)

Working hours 6. Working arrangements:
and rest day * Daily working hours (e.g. 9.00am to 6.00pm,
including 1 hour lunch break)
e Number of working days per week (e.qg. 5)
* Rest day (e.g. Sunday)

Salary 7. Salary period (e.g. 1 Jan 2022 to 31 Jan 2022)
8. Basic salary
For hourly, daily or piece-rated employees,
employers should indicate the basic rate of pay
(e.g. $X per hour, day or piece)
9. Fixed allowances
10. Fixed deductions
11. Overtime payment period (if different from salary period)
12. Overtime rate of pay
13. Other salary-related components, such as:
e Bonuses
e Incentives

Leave and 14. Types of leave, such as:
medical benefits Annual leave
Outpatient sick leave
Hospitalisation leave
Maternity leave
Paternity leave
Childcare leave
15. Other medical benefits, such as:
e Insurance
¢ Medical/Dental benefits

Others 16. Probation period
17. Notice period
18. (Optional) Place of work
¢ Indicate if the work location is different from the
employer’s address. Although optional, employers
are strongly encouraged to include this



Working
Hours

Your contractual working hours (excluding break
time and overtime) cannot exceed 8 hours a day
or 44 hours a week.

- Hours Hours Worked
‘ﬁvgﬂ'ﬁ;"g Worked for the Week
for the Day | (assuming 5.5 day week)
ggggm 0 1 hour 8 hours 8 x 5.5 = 44 hours

If you work more than 8 hours in a day

or 44 hours in a week, the extra hours of
work are considered overtime. Overtime
payment is at 1.5 times the hourly basic
rate of pay if your employer requires
you to work overtime.



Computation and Payment
for Overtime Work

If you are monthly-rated, your

hourly basic rate of pay can be
calculated as such:

Total basic pay 12 months in a year x
in a year monthly basic rate of pay
Total number 52 weeks in a year x
of working hours 44 hours in a week
in a year

For example, if you earn $1,200 basic salary per month,
your hourly basic rate of pay is:

12 x $1,200
52 x 44

For each hour of overtime that you work, your overtime pay is calculated as:

= $630 (to the nearest cent)

$630 x 15 (*overtime rate) = $950 (to the nearest cent)

*overtime rate = 1.5 times hourly basic rate of pay

Including overtime, you should not work more than 12 hours a day (excluding break
times). Your total overtime must not exceed 72 hours in a month.

To calculate your overtime pay, please refer to the MOM website:
www.mom.gov.sg > Employment practices > Salary > Calculate overtime pay

Did You Know?

Regulations on working hours and overtime payment under the Employment Act
are only applicable to workmen whose basic monthly salaries do not exceed
$4,500 and non-workmen whose basic monthly salaries do not exceed $2,600.
They are not applicable to managers and executives.

If you are a shift worker, please refer to the MOM website:
www.mom.gov.sg > Employment practices > Hours of work, overtime and rest day




Payment
of Salary

Your salary and overtime pay must be paid at least
once a month and not later than the following timeline:

Payment Example
Deadline (Salary Period: 1 Jan 2022 to 31 Jan 2022)

Salar Within 7 days after the Salary must be paid by
y end of the salary period 7 Feb 2022
Overtime Within 14 days after the Overtime pay must be paid by
Pay end of the salary period 14 Feb 2022

For end of employment, your final salary payment
could vary depending on the following situations:

m Your final salary must be paid

You resign and serve the
required notice period

You resign without notice
and do not serve the
notice period

You are dismissed on
grounds of misconduct

Your employer terminates
the contract

On the last day of employment.

Within 7 days of the last day of employment.

On the last day of employment.
If this is not possible, then within 3 working days from
date of dismissal.

On the last day of employment.
If this is not possible, then within 3 working days from
date of termination.



Itemised
Pay Slips

Your employer is required to issue itemised pay slips
to you.

e To be issued when salary is paid or within 3 working
days after salary is paid.

* In the case of termination or dismissal, pay slip must
be issued together with outstanding salary.
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Items to include

Your employer should include the following items (listed in the table below) in your itemised
pay slips. If payments are made more than once a month, employers can consolidate pay slips.
The consolidated pay slip must contain details of all payments made since the last pay slip.

Category Item details

Salary details 1.
2.

3.

5
Allowances, 6.
deductions and
others
7.
8.
Overtime details 9.
10.
11.
Net salary 12.

Full name of employer
Full name of employee (as specified on the identity card,
work pass or passport)
Date of payment (or dates, if the pay slips
consolidate multiple payments)
e Salary
e Overtime
Basic salary
For hourly, daily or piece-rated workers, indicate
all of the following:
¢ Basic rate of pay (e.g. $X per hour, day or piece)
¢ Total number of hours or days worked
or pieces produced
Start and end dates of salary period
(e.g. 1 Jan 2022 to 31 Jan 2022)

Allowances paid in each salary period, such as:
¢ All fixed allowances (e.g. transport)
e All ad-hoc allowances (e.g. one-off uniform allowance)
Any other additional payment in each salary period,
such as:
¢ Bonuses
* Rest day pay
* Public holiday pay
Deductions made in each salary period, such as:
* All fixed deductions
(e.g. employee’s CPF contribution)
* All ad-hoc deductions
(e.g. deductions for no-pay leave, absence from work)

Overtime hours worked

Overtime pay

Start and end dates of overtime payment period
(if different from salary period)

Net salary paid in total



CPF
Contributions

If you are a Singapore Citizen or Singapore
Permanent Resident employee earning more
than $50 per month, your employer must
contribute CPF for you. This is applicable even
if you are working on a part-time/ ad-hoc/ contract
basis or during your probation.

Employers are required to pay both the
employer and employee’s share of CPF
contributions every month.

Your employer is entitled to recover
your share of the contribution from your
total wages if you earn more than $500
per month.

Find out more about the different classes of employees
where CPF contributions are payable for at
cpf.gov.sglemployer/employer-obligations/who-should-
receive-cpf-contributions

1
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What payments attract CPF

Your employer will need to pay CPF contribution on wages payable. The table below
shows different types of payments that CPF contributions are payable and not
payable for:

CPF Payable: Wages CPF Non-payable:
Payments that are not
Basic wages considered wages

Overtime pay

Termination benefit:

Compensation given as a result of
Bonus termination (e.g. retrenchment benefit)
(e.g. performance bonus)

Reimbursement:
Allowance Expenses incurred on behalf of the
(B mesl el erRTEs) employers for official purposes (e.g.
purchase of office stationery)

Commission

- The reimbursement amount must not
(e.g. sales commission)

exceed the expenditure incurred.

Cash incentive Benefit in kind:
(e.g. productivity incentive) Non-cash benefit or gift given to the

employee (e.g. a commemorative watch)

Did You Know?

e If you earn more than $50 but not more than $500 a month, you are not
required to make CPF contributions on your part. Your CPF contributions will
be paid solely by your employer.

e The due date for your CPF contributions is on the last day of the calendar month.

e With CPF contributions, you can receive Workfare Income Supplement (WIS)
if you are eligible. Visit cpf.gov.sg/wis for more details.

e CPF contributions are rounded off to the nearest dollar.

You can find more information on the different types of payment that CPF contributions are
payable at cpf.gov.sg/paymentattractcpf

To calculate how much CPF contribution your employers need to contribute for you,
use the CPF Contribution Calculator at cpf.gov.sg/member/tools-and-services/
calculators/cpf-contribution-calculator




Rest
Day

You are entitled to one rest day
every week without pay. If you
work on your rest day, you should
be paid as follows:

For up to For more '
half your than half Beyond your

If you work normal daily your normal normal daily
working daily working working
hours hours hours

At your
employer’s 1 day’s salary 2 days’ salary
request

2 days’ salary
+ overtime pay

At your
own Half day’s salary 1 day’s salary
request

1 day’s salary
+ overtime pay

Did You Know?

Regulations on rest days under the Employment Act are only applicable to
workmen whose basic monthly salaries do not exceed $4,500 and non-workmen
whose basic monthly salaries do not exceed $2,600. They are not applicable to
managers and executives.

13
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Public Holidays,
Sick Leave and
Annual Leave

Public Holidays

You are entitled to 11 paid public holidays a year. If
you are required to work on a public holiday, your
employer should pay you an extra day’s salary or
grant you a day off in lieu.

How do | calculate my salary for working on a
Public Holiday?

Under these scenarios, you should be paid as follows if you work on a
public holiday:

If you work on a

public holiday that | You are entitled to the following
falls on

e The gross rate of pay for that public holiday

¢ An extra day’s salary at the basic rate of pa
A working day Y i Y

e  Overtime pay if you work beyond your normal hours
of work

A non-working day (e.g. * Overtime pay for extra hours worked on a Saturday

Saturday for employees «  One extra day’s salary at the gross rate of pay or
on a 5-day work week) another day off for the public holiday

e Payment for work done on a rest day

e Overtime pay if you work beyond your normal hours

A rest day ST

The next working day will be a paid holiday instead.



If you are not covered under Part IV of the Employment Act, your employer can
grant you time-off for working on a public holiday. The time-off should consist
of a mutually agreed number of hours. If there is no mutual agreement on the
duration of the time-off, your employer can decide on one of the following:

Pay an extra day’s For 4 hours or less For more than 4

salary of work on a public hours of work on
holiday, grant time- a public holiday,
off of 4 hours on a grant a full day off
working day on a working day

For more information on your employment entitiement for public holidays, please refer

to the MOM website:
www.mom.gov.sg > Employment practices > Public holidays: entitlement and pay

Did You Know?

The 11 paid public holidays are New Year’s Day, Chinese New Year (two days), Good
Friday, Labour Day, Vesak Day, National Day, Hari Raya Puasa, Hari Raya Haji, Deepavali
and Christmas Day. Please refer to the MOM website for other gazetted public holidays:
www.mom.gov.sq > Employment practices > Public holidays

15
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Sick Leave

You are entitled to paid sick leave and paid hospitalisation leave if:

*  You have worked for at least 3 months with your employer; and

* You have informed or tried to inform your employer within
48 hours of your absence.

To qualify for paid sick leave, you must be:

e Certified unfit for work by a medical practitioner registered under the
Medical Registration Act or Dental Registration Act

To qualify for paid hospitalisation leave, you must be:

e Warded in a hospital as an in-patient or for day surgery

*  Quarantined under any written law

e  Certified by a medical practitioner who can admit patients into an approved
hospital, including medical practitioners from national specialty centres
and ambulatory surgical centres

The number of days of paid sick leave and paid hospitalisation leave that you
are entitled to depends on your service period:

Number of months of Paid sick Paid hospitalisation
service completed leave (days) CEACNGEVS)

3 months 5 15
4 months 8 30
5 months 11 45
6 months 14 60

and thereafter

Did You Know?

The list of national specialty centres and ambulatory surgical centres is available
on the MOM website: www.mom.gov.sg > Employment practices > Leave
> Sick leave > Eligibility and entitlement




Annual Leave

If you have worked with your employer for at least
3 months, you are entitled to paid annual leave.
Your annual leave entitlement should not be less
than the following:

Years of Days of
Continuous Service Annual Leave

1 7
8
<
10
11
12
13

N OO o A WD

14

and thereafter

If you have worked for at least 3 months but less than a year, your annual
leave is pro-rated based on the number of full months you have worked.
This applies even if you are on probation.

For example, if you have worked for 6 months, your pro-rated leave is:

6 full months
of service 7 days _ 4 days
X (first year entittement) —  (to the nearest day)
12 months
in a year
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What if | am a part-time employee?

You are considered a part-time employee if you work
less than 35 hours a week under a contract of service.

You are also entitled to employment benefits such as paid public holidays,
sick leave, annual leave and childcare leave. However, your employment
benefits would be pro-rated according to the number of hours worked by a
similar full-time employee.

No. of working hours
per year of a
part-time employee Relevant employment No. of working hours
benefits that a X inaday of a similar

X full-time employee full-ti |
No. of working hours is entitled 4 ull-time employee

per year of a similar
full-time employee

For example, if you are a part-time employee who works 22 hours per week,
your public holiday entitlement is:

22 hours of 52 weeks

work in aweek X inayear 11 _ 8 _ gfpg;‘;z
X Public X = .
Holidays Hours 11 public
44 hoursof , 52 weeks v holidays
work in a week in a year

Therefore, for every public holiday, you should be paid:

44 hours
4 hours

11 days



For more details on your employment rights, visit
www.mom.gov.sg/workright

Need help? Call:
6438 5122

or email
MOM LRWD@mom.gov.sg

All information will be kept strictly confidential.






BRZEYBEETSRIERSZITHNNGS
5=t

NREZMINR 2R ARERESR, BEE
WU ABHZ ARE,

BRESRZEMES

F—BERSZOTRENRT
g PEFE), BZEAZLHRP,
R

Zxnang?

BEEFSENEEXTENKKREBNEMRSZR) RERATFEARHAEL
4500cMISE DRI, UNEARR HABI26007THIES 7]5" JIZRERERTE
BRITHEE

MAEZH XML R TREMEASRIFEIFE, B AR M

www.mom.gov.sg > Employment practices > Employment Act > Who is covered

21



AR 533244 (Contract of Service)
HNAREZL

[EEZYAREREER T ZEETTHIEMN NZ2MIrABE CNERALT
HNE) ARFPRIT—TITERTE Y . XEATAZEREESHIRP.
EMINEEHNRRESVAERREEY, BUNEEER/INTER, —LXBEREEIE:

WHRRREHIE?
WRE TR ENTAEMIRS?
ERRBUNATRREENR XHT?

MAEZH X INADPIRSS R SRS GLRTFE, IBX R AN F

www.mom.gov.sg > Employment practices > Contract of service

MRERETRSY, ENREVANCREETERER
SR MF KR,

AT ALV BAFHRIEESRIIFIY, IR
LY ZRBBERN, FlN—5FET
tHF ERARGNEEE.




FTEERFMH

EBEEMALUPEEANEREETZRARM

]. Key

Employment
Terms

s M w s
1 3 6
13

L L] o
2 4 5
7 8 % 1011 12
14 15 16 17 18 19
21 22 23 24 25 2
28 29 30

—

20
27

UL E
FEREREMN?

+ ABHR R
RIEEE
ERFMA?

FEREM
FFeElftAa
R aliR(t?

* FTB7E 2016 £ 4 * RTFIRIIEEN » AIfEAEFR
Al HXZERE 14RMH Bk s
HESREELD14
XHNRT s —MRNETBEMHRM
@ R TFMHA/
HABHINEXFILE it

23



24

EBELEHETERAFFLAEETIIHE:

CHER TR

ER4TS

SN =

o

Teadia ik 2R

I& 7.

10.
11.
12.
13.

BRRESTEF 14.

15.

Hfth 16.
17.
18.

BERR

RITHR (550 TIEEIESIFR EERERE)
i, EBMSNHFEE

IEXZ R

ZRNE NREEEERZLIMNGET)

TrZHE:

- SHETIEE FIE0 TR EFEE6RT, B —
INBY A RET 1))

- BAIERHBIIN5SXK)

- RSB GIMELRR)

THREH (19020221 81HE1831H)
BATH

T LABSHT, BEradE TR RIS T, B
FIBRR AT HR (flals/ )i BRI EBH TIEAXT)
B E AN

EE K

BN TASZNEAR ES5TREAHRTR)

R TR

Hith5 THEEXHHE, W0

- B4

- ik

IR, 40

- ER

- —ARR

- (EBERR

- PR

- R

- IR
HthErr &+, 40
- 1R

- BT/ ARET

1 A

ESERE A

(AEmE) TIEtmR

- RIS S EEMIARE, KSR EEE
XAIE



T{ERTER

EBRRLYAR TR (A BB H B KRS T1F),
—RAEEEBE 8/ )\ B — B R BEB I 44/)\B

. SHIE e A%

EFORT E(EHE6RT 1/)E 8/)\E 8 X 5.5 =44/\B

MRE—XTFES8NIH—FLTIE
8id 4484, 2 R B9 E] #8471 J0 €8 B
TEUREEEREEI T (F, EBHS

THEAEFIFHFEL.5E

25



26

B TRt B Rz (¢

RN TARRATE, B

BANEHITEEINT:

—E B2 T IERTER —$E52F x —F44:)\8

f40:
NREHEAR B #H 212007z, SRR AT FHA:
12 x12005% _
= 6.307T (UBEENS BAHE)
52x44
&8/ )\ RIBR TR A

6.3075t X 1.5 @ TsEx) = 9.507T (USBEN S BiitE)
*#BHF T K = BARBIEH91.51%

BERNETENETEEI 12N, XEEBN TFERSFERNARSIE, LI,
S AEN TER B REEBET2/)\8,

AANAE KB TR, R A IR i

www.mom.gov.sg > Employment practices > Salary > Calculate overtime pay

1ZHEg?

ERAEL TEXIENSHBN TANFRRERTEXRRFHFABIT4500THS IR T,
UK E A B #H AT 26007tHFF R Lo REFRNERTFEERITHREE.,

ORISR TR YIS, JEN WA ST BB Mk

www.mom.gov.sg > Employment practices > Hours of work, overtime and rest day




b S4TH

EHNEETMINERAELDXM—RITHENEN THEAKE,
MmAIBF LA THARR

5 N TRHNE2022F287HE,
IA THBAPERENTRA >yt

5 S — B T AN ATE2022625 14
EH‘IIL% Iﬁﬁﬁﬂéu?ﬁﬁml4fm Eﬁﬁz'ﬁﬁﬁﬁ'

S5EFERERXRRE, E&E—HFH KB GHIRA
BEE B RMmAFARE:

/R BRE—1FRKGRE TR {1451
%ﬁg#@ﬁ%ﬁﬂ@%ﬂﬂ SRR —%.

EIERAERBANER

TER, MRREETEE ZRRE—REHTEN.

BB EREAIAA

RENRE—X.
BRITAF S MR ARRE BLEEERIA, WHERRFI3 TN TEARX .

RENRE—X.
ERERILETRY ELEEIARZ, WAEREERN3 T TFRR T,

27



[

b V¥ HRER 7k &

BRI N ERAIFAHTKE,

o FKBUMSTH-EREHELRTHERENIIER
M.

BREFARLZONRTER, FKRLIERRGHNT
H—ielet.

4B

+Haf o HFRAHAMRA



VAT SR

EELEFAFKBELAEEUTHE MREAXNIHREBI—R, BERLUEH
KBEFER—ELAE. SHNFKBELIFATIH E—FHKBEZENFRETE,

CHER CTT R

TEAT 1. BEXRR

2. RIHR (55MIE. TEAIESIFE LM% 2ERE)

3. ZTBH GIR2BEFHMFKE, AT NIRRT
(f=E:)
- I&
- BRNIZR

4, BEEXTH
ST LABS S B oz TIEG ST HNR T, BEMN5IA:
- BATER (s N SXEE4IERXT)
- BT ERTER. RERE (R

5. THBHAFIRMLERBHA
(51490202241 A 1B £202241831R)

D

TABBAIG, i0:
- FEEENS (HI3E )
- FEAEEERNS (IR — R B ARAN)
7. TABBAETEINS (R, 1:
7
. %hBAIZ
. ARBHTE
8. THARIBMATINR, i
. FEEENR IR T ARSHEm
. FTGIEEER (GINREH B, BE)

#e . FRR B ELfth

BT TEIFS 9. HBRYT{ERTER
10. BT ®

11. Bl THE AL R B A
(BES5IREAHTE)

: 12. ZAMAZAETHELSH

29



30

5 BN/

NREZFIIR R INBKAERESA THRBEID
mBT

5070, BEMRBAAEHZARE, XEFERIAL
249, FIARHAR T,

EEXSITARBZEETMATINARE.
WNRER A FEEZ5007T, BEHNMIE
MIHFMRETARE,

MANELZEXRZ N A TR MBRATRERIFE, EXE
cpf.gov.sg/employer/employer-obligations/who-should-
receive-cpf-contributions




i
a1
H
=
T
5
?\ﬁ
=
q

MPLEfE ¥ 57 11
[ME?

SHEE D IIRIBFZ TN T ARRZ L NE, TRETNAR AMESM TN ATE
HYFRI :

ERHARZ2RE:F

WAL A THERIFRIN

NI Y
ErTS ERETEST R T
(BB )
wa
(BHNRITEL) —
BERTU ST R
ﬁ%ma%M) (BB AXR)
B TR BB IS H R A,
me
(BN RS)
TR TIER:
N 4T R THETIS BRI S
(BN 2R E) (FINE=ZFR)
ZHErg?

o MREHBFHFBIS07TELDF5007T, BEAGRARE. BEFRBEHARENARE,
s EREIUIESBHNRE—RIHRARE,

o HBRAMERE, FEXHNR IR AEIE (WIS) o BREIFE, 1HEXI
cpf.gov.sg/wis,

o AREHRSTRAERITE,

MANELZHEXMNBRX LR TERER, EXE cpf.gov.sg/paymentatiractcpf

EEERE T MNEHZATIEIEN, 5N cpf.gov.sg/member/iools-and-services/
calculators/cpf-contribution-calculator , {8 “CPF Contribution Calculator”,

31



b *hen

R ETER S B T, B RARYE
M FER B TRAE: s

T (e A BREERY | @3yt
MRETHZ | gETwem | pmewsE | memnsa
B—3 T{ERTEX T {ERtEK

FrREE 2K

P B &R

Zxan?

FRMESTEXREANERRERTELBHABL4500tHm LT,
UREAEBHFAEEL2600THNFEFT NIRRT XEFRFERTELERITHEE,

32



. \4' ‘\1E=4: 4

iR R F

nIH{RE

ESENRGIREFALEY. NRERIBRE
EARBIIN, BEMZAES—RNTA, Rit
IS —KAME

izt BE AR TER TEA?

EXEFRT, EEAKBRPIENIENRN:

EREAHMERT

e, TR ey | TENREUTIA

REITHERIAARBRINIEA
IfEH - REPRIHAFXINZ—RHITH
NRETEIE T TIERYIE 25N T1F, MIRSBI TH,

TR GBI EXRT

= - E /A7 ENIN TIERY [E]AVEBRT T35
FRRIMS BN e rassns—xnTa HES—FHE
ETHER) o} N KHILR, skt 7 —KAME
EAREEIENIE
B . MREHEERTEREZINTIE, RSB T A,

T—TIERREERFRE,

33



34

MREAZRMELEEENRP, BEALULEIERER, UER AR T(ERY
B8], B RAVET B 1S 2 S R B MR T AR RN A WREE, BERLL

FHZ2—KRWTE MRELHLEBEAT MRELHRBHT
ERBiZ 4B, B {EEBiZ4/\0Y, BE
AL EEIE AL EETER
B#R40B #HE—X

A E ZH X ERHERIFHQHARE, 153 5 A S 5B Rk:

www.mom.gov.sg > Employment practices > Public holidays: entitlement and pay

1EHRENS?

LIRBBEFALBRACIERE RAEHF(RX). BHZHER . Sap 1, DED.EXH.
ARFD RZD BRTRERT MAMEMEERN QHRE, BN B AR

www.mom.gov.sg > Employment practices > Public holidays




ik

MREFEUTFRM, MR SEFRERERRR:
o EBEARNARIEELITA; UK
o EEASDIRER A EEN E SRR

BUFHELTRE, ATREEHHE:

s REFEETIMESHFEEIMELS T EMNEEIIRERETF

BYAFEUTRE, ATRGERHERRBR:
. EREHTREFAR

o EREAMNCES THRIEES
o HEESHER, SEERETRFOMINZIMIFONESE

BRAIREHNAFRENERRR, FRIBERSHAKITE:

BFRE BT ERRE
BRS R (R2) (R2)

31A 5 15

4R 8 30

518 11 45

6N ARME 14 60
ZEEs?

AMAERERFOMITIZIMEROFIR, ER S A SRR 4
www.mom.gov.sg > Employment practices > Leave > Sick leave > Eligibility and
entitlement

35



36

TR

NREBERTTEELITAH, mARFEFHFR.
ERRFHNEBRAN D F LT REC

SRS RIFER TR (R
7

1

2

3

4 10

5 11

6 12

7 13
8FERE 14

MREIHRED INPAELET—F, ENFRIFZEMBIALLLITE,
XWERTFIRAISA T,

PIEB T fr6 B, LA BER, EATRGNERN:
6 MR A 2K [ES 4K

X (g—&apg = (UBEEW
1¥F1298 BILETR) Kt eE)




FEAGI TN 2
W1 RIE4S A B0 TERTER S35/, 183 E F IR
R

BHRRGSEF AR AR ERME) LBREFEN EENEFNBIRERE
SRATHINLHTE.

RIRRTSFOTIR SMATHE |, FELBEATSE
A% LRATSEN TN PR RS

BINEE R T2\, BRRS ARV ITHERN:

—&22/\B —

MIfERM * 528 11% RN
7 * anEm X 8 S magwmTs

—R44E
B T{ERTEX 52

Hitt, 8N RERE, SRR EHITERN:
44/h\b¢
11X

= ahpd

37



LT RIS NG, 15N %
www.mom.qgov.sqg/workright

UNFhah, i5k:

6438 5122
L EBARE
MOM LRWD@mom.gov.sg

BRZERS LN RE o






40

Akta Pekerjaan memberikan penerangan tentang hak
dan tanggungjawab pekerja dan majikan di bawah
kontrak pekerjaan.

Jika anda seorang pekerja Warganegara Singapura atau
Penduduk Tetap Singapura, anda berhak menerima
sumbangan Lembaga Tabung Simpanan Pekerja (CPF).

Adakah saya
dilindungi di bawah

Akta Pekerjaan?

Akta Pekerjaan melindungi
setiap pekerja (tanpa mengira
kewarganegaraan) yang mempunyai
kontrak pekerjaan dengan majikannya,
kecuali:

¢ Pelaut

¢ Pembantu rumah

* Pekerja lembaga berkanun dan
pemerintah

Tahukah anda?

Bahagian IV dalam Akta Pekerjaan, yang merangkumi waktu bekerja, hari rehat dan
syarat-syarat perkhidmatan lain, hanya dikenakan kepada pekerja buruh dengan gaji
bulanan asas yang tidak melebihi $4,500 dan pekerja selain pekerja buruh dengan
gaji bulanan asas tidak melebihi $2,600. Bahagian 1V tidak dikenakan kepada
pengurus dan eksekutif.

Untuk maklumat lanjut mengenai siapa yang dilindungi di bawah Akta Pekerjaan,
sila rujuk ke lelaman MOM:
www.mom.gov.sg > Employment practices > Employment Act > Who is covered




Perbezaan antara Kontrak
Pekerjaan dan

Kontrak pekerjaan adalah perjanjian antara majikan dengan pekerja.

adalah perjanjian antara klien dan kontraktor bebas, seperti
orang yang bekerja sendiri atau pengendali (vendor), yang diambil berkhidmat untuk
melaksanakan tugasan atau projek dengan bayaran yang telah dipersetujui. Akta
Pekerjaan tidak dikenakan kepada mereka.

Untuk menentukan sama ada anda berada di bawah kontrak pekerjaan atau
kontrak untuk perkhidmatan, anda perlu mempertimbangkan beberapa faktor
secara menyeluruh. Di antara faktor utamanya adalah:

e Siapakah yang bertanggungjawab untuk menyediakan kerja perkhidmatan?
» Siapakah yang menyediakan perkakasan dan peralatan?
* Adakah perniagaan dijalankan secara peribadi ataupun untuk majikan?

Untuk maklumat lanjut mengenai faktor-faktor yang perlu
dipertimbangkan, sila rujuk ke lelaman MOM:

Sekiranya anda diambil bekerja di bawah kontrak
pekerjaan, anda harus diberi Terma Pekerjaan Utama
(KET) dan Penyata Gaji Terperinci.




Terma Pekerjaan
Utama (KET)

Majikan anda dikehendaki mengeluarkan Terma
Pekerjaan Utama (KET) secara bertulis kepada anda.

T |

Employment
Terms

i

Apakah

KET bertulis boleh

Siapa Bilakah
yang harus
menerima KET

bertulis?

KET bertulis
harus dikeluarkan?

dikeluarkan dalam
bentuk apa?

e Semua pekerja e Dalam tempoh 14 ¢ Boleh dikeluarkan
yang diambil hari selepas hari dalam bentuk
bekerja pada/ pertama bekerja digital atau cetak
selepas 1 April
2016 dan bekerja * Terma pekerjaan
selama 14 hari utama yang umum
berturut-turut atau boleh disertakan di
lebih dalam buku panduan

pekerja dan/atau
intranet syarikat



Majikan anda harus menyertakan perkara-perkara berikut (disenaraikan dalam jadual di
bawah) di dalam KET anda:

Butiran
pekerjaan

Waktu bekerja
dan hari rehat

Gaji

Cuti dan
faedah
perubatan

Lain-lain

1
2.

3.
4.
5|

10.
11.

12.
13.

14.

15.

16.
17.
18.

Nama penuh majikan

Nama penuh pekerja (seperti yang tertera dalam kad pengenalan,
pas kerja atau pasport)

Jawatan, tugasan utama dan tanggungjawab

Tarikh mula bekerja

Tempoh pekerjaan (jika anda bekerja di bawah kontrak jangka
tetap)

Aturan pekerjaan:

e Waktu bekerja harian (contoh: 9.00 pagi hingga 6.00 petang,
termasuk waktu rehat makan tengah hari selama 1 jam)

e Bilangan hari bekerja setiap minggu (contoh: 5 hari)

e Hari rehat (contoh: Ahad)

Tempoh gaji (contoh: 1 Jan 2022 hingga 31 Jan 2022)

Gaji asas

Bagi pekerja yang bergaji mengikut kadar sejam, harian

atau setiap projek, majikan harus menyatakan kadar gaji asas
(contoh: $X setiap jam, hari atau bahagian)

Elaun tetap

Potongan tetap

Tempoh pembayaran untuk kerja lebih masa (jika berlainan dari
tempoh gaji)

Kadar gaji untuk kerja lebih masa

Komponen lain yang berkaitan dengan gaji, seperti

* Bonus

¢ Insentif

Jenis cuti, seperti:

Cuti tahunan

Cuti pesakit luar

Cuti dimasukkan ke hospital
Cuti bersalin

Cuti paterniti

Cuti penjagaan anak
Faedah perubatan lain, seperti:

e Insurans
* Faedah perubatan/pergigian

Tempoh percubaan

Tempoh notis

(Tidak diwajibkan) Tempat kerja

¢ Nyatakan jika lokasi kerja berbeza daripada alamat majikan.
Walaupun tidak diwajibkan, majikan amat digalakkan untuk
menyertakan maklumat ini.
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Waktu kontrak kerja (tidak termasuk waktu rehat
dan waktu kerja lebih masa) tidak seharusnya
melebihi 8 jam sehari atau 44 jam seminggu.

Waktu Rehat | Jangka Masa | Jumlah Masa Kerja

Makan Kerja Pada untuk Seminggu
Tengah Hari | Hari Tersebut | (contoh 5.5 hari seminggu)

9.00 pagi

hingga 6.00 1 jam 8 jam 8 x 5.5 =44 jam
petang

Jika anda bekerja lebih dari 8 jam sehari
atau 44 jam seminggu, waktu kerja
tambahan itu dianggap sebagai kerja lebih
masa. Gaji untuk kerja lebih masa adalah
1.5 kali kadar gaji asas setiap jam, jika
majikan anda memerlukan anda bekerja
lebih masa.



Pengiraan dan Bayaran
untuk Kerja Lebih Masa

Jika anda bergaji bulanan, kadar
gaji asas sejam boleh dikira

seperti berikut:

Jumlah gaji asas 12 bulan dalam setahun
dalam setahun x kadar asas gaji bulanan
Jumlah waktu 52 minggu dalam setahun
bekerja dalam X 44 jam seminggu

setahun

Contohnya, jika anda berpendapatan $1,200 sebulan, kadar gaji
asas anda sejam adalah:

12 x $1,200
52 x 44

= $6.30 (kiraan sen yang terdekat)

Bagi setiap jam anda bekerja lebih masa, gaji untuk kerja lebih masa anda dikira sebagai:

$6.30 x 15 (*kadar kerja lebih masa) = $9.50 (kiraan sen yang terdekat)
*kadar kerja lebih masa = 1.5 kali kadar gaji asas sejam

Termasuk kerja lebih masa, anda tidak seharusnya bekerja melebihi 12 jam sehari
(tidak termasuk waktu rehat). Dalam sebulan, jumlah kerja lebih masa anda tidak boleh
melebihi 72 jam.

Untuk mengira gaji anda untuk kerja lebih masa, sila rujuk ke lelaman MOM:
www.mom.gov.sg > Employment practices > Salary > Calculate overtime pay

Tahukah anda?

Peraturan mengenai waktu bekerja dan bayaran gaji untuk kerja lebih masa di bawah
Akta Pekerjaan hanya dikenakan kepada pekerja buruh dengan gaji bulanan asas yang
tidak melebihi $4,500 dan pekerja selain pekerja buruh dengan gaji bulanan asas tidak
melebihi $2,600. Peraturan ini tidak dikenakan kepada pengurus dan eksekutif.

Jika anda pekerja syif, sila rujuk ke lelaman MOM:
www.mom.gov.sg > Employment practices > Hours of work, overtime and rest day
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Pembayaran
Gaji

Gaji dan bayaran kerja lebih masa anda harus dibayar
sekurang-kurangnya sekali sebulan dan tidak lewat
daripada garis masa berikut:

Tarikh Akhir S LR
Pembayaran hingga 31 Jan 2022)

Dalam masa 7 hari Gaji harus dibayar selewat-
selepas akhir tempoh gaji lewatnya 7 Feb 2022

R
erja Lebi . k
Masl:a akhiftempon gai lewatnya 14 Feb 2022

Gaji untuk kerja lebih masa

Dalam masa 14 hari selepas harus dibayar selewat-

Apabila pekerjaan tamat, bayaran gaji anda yang
terakhir mungkin berbeza bergantung pada keadaan
berikut:

Dalam keadaan ini

Gaiji terakhir anda mesti dibayar

Anda meletakkan jawatan
dan terus bekerja
sehingga berakhirnya
tempoh notis

Pada hari terakhir anda bekerja.

Anda meletakkan jawatan
tanpa memberi notis dan
tidak bekerja sehingga
berakhirnya tempoh notis

Dalam tempoh 7 hari dari hari terakhir anda bekerja.

Pada hari terakhir pekerjaan.
Jika ini tidak dapat dilakukan, maka dalam masa 3 hari
bekerja dari tarikh pemecatan.

Anda dipecat atas sebab
salah laku

Pada hari terakhir pekerjaan.
Jika ini tidak dapat dilakukan, maka dalam masa 3 hari
bekerja dari tarikh penamatan kerja.

Majikan anda
menamatkan kontrak



Penyata Gaiji
Terperinci

Majikan anda harus mengeluarkan penyata gaji
terperinci kepada anda.

e Penyata gaji harus diberi bersama pembayaran gaji
atau dalam masa 3 hari selepas pembayaran gaji
dibuat.

e Dalam kes penamatan kerja atau dipecat, penyata gaji
mesti diberi bersama gaji yang tertunggak.

m e  Salinan digital atau cetak
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Perkara-perkara untuk disertakan

Majikan anda harus menyertakan perkara-perkara berikut (disenaraikan dalam jadual di
bawah) dalam penyata gaji terperinci anda. Jika pembayaran dibuat lebih dari sekali sebulan,
majikan boleh menggabungkan penyata gaji anda. Penyata gaji yang digabungkan harus
mengandungi butiran semua pembayaran yang dibuat sejak penyata gaji terakhir.

Butiran perkara

Butiran gaji 1. Nama penuh majikan
2. Nama penuh pekerja (seperti tertera dalam kad pengenalan,
pas kerja atau pasport)
3. Tarikh pembayaran (atau tarikh-tarikh lain, jika penyata gaji
menggabungkan beberapa bayaran)

o Gaji
e Kerja lebih masa
4. Gaji asas

Untuk pekerja yang bergaji ikut kadar sejam, harian atau

bekerja berdasarkan bahagian pendapatan pekerjaan,

nyatakan semua yang berikut:

e Kadar gaji asas (contoh: $X setiap jam, hari atau
bahagian)

e Jumlah bilangan jam atau hari bekerja atau
bahagian tugasan yang dihasilkan/dilakukan

5. Tarikh mula dan akhir tempoh gaji
(contoh: 1 Jan 2022 hingga 31 Jan 2022)

Elaun, 6. Elaun yang dibayar bagi setiap tempoh gaji, seperti:
potongan dan e Semua elaun tetap (contoh: pengangkutan)
lain-lain ¢ Semua elaun ad-hoc (contoh: elaun seragam

yang dibayar sekali sahaja)
7. Sebarang bayaran tambahan lain bagi setiap tempoh gaji,
seperti:
e Bonus
e Gaji hari rehat
¢ Gaji cutiawam
8. Potongan yang dibuat bagi setiap tempoh gaji, seperti:
e Semua potongan tetap (contoh: sumbangan
CPF pekerja)
* Semua potongan ad-hoc (contoh: cuti tidak bergaji,
tidak hadir pada waktu kerja)

Butiran 9. Bilangan waktu kerja lebih masa
bayaran lebih 10. Gaji untuk kerja lebih masa
masa 11. Tarikh mula dan akhir tempoh gaji untuk kerja lebih masa

(jika berlainan dari tempoh gaji)

Gaji bersih 12. Jumlah bayaran gaji bersih



Sumbangan
CPF

Jika anda seorang pekerja Warganegara Singapura
atau Penduduk Tetap Singapura yang berpendapatan
lebih daripada $50 sebulan, majikan anda harus
menyumbang CPF untuk anda. Ini termasuk anda
yang bekerja secara sambilan /ad-hoc/ kontrak atau
semasa tempoh percubaan.

Majikan dikehendaki membuat
sumbangan CPF bagi bahagian untuk
majikan dan bahagian untuk pekerja
setiap bulan.

Majikan anda berhak mendapatkan
balik bahagian sumbangan anda dari
gaji anda jika anda berpendapatan
lebih daripada $500 sebulan.

Ketahui lebih lanjut tentang kategori pekerja yang
berbeza di mana sumbangan CPF perlu dibayar di
cpf.gov.sg/employer/lemployer-obligations/who-should-
receive-cpf-contributions
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Apakah bayaran yang menarik CPF?

Majikan anda perlu membayar sumbangan CPF ke atas gaji yang perlu dibayar.
Jadual di bawah menunjukkan jenis-jenis bayaran di mana sumbangan CPF perlu dan
tidak perlu dibayar:

CPF tidak perlu dibayar:

CPF perlu dibayar: Gaji
Bayaran yang tidak

Gaji asas dianggap sebagai gaji

Gaji untuk kerja lebih masa Faedah penamatan kerja:

Pampasan yang diberikan atas sebab
Bonus penamatan kerja (contoh: faedah
(contoh: bonus prestasi) pemberhentian kerja)

Pembayaran balik:
Elaun Perbelanjaan yang dilakukan bagi pihak
(contoh: elaun makanan) majikan untuk tujuan rasmi (contoh:
pembelian alat tulis pejabat)

Komisen Jumlah pembayaran balik tidak boleh
(contoh: komisen jualan) melebihi perbelanjaan yang dilakukan.

Faedah bukan dalam bentuk wang:
Insentif tunai Faedah atau hadiah bukan tunai yang
(contoh: insentif produktiviti) diberikan kepada pekerja

(contoh: jam tangan untuk peringatan)
Tahukah Anda?

e Jika anda berpendapatan lebih dari $50 tetapi kurang dari $500 sebulan, anda tidak
perlu membuat sumbangan CPF untuk diri anda sendiri. Sebaliknya CPF anda akan
dibayar sepenuhnya oleh majikan anda.

e Tarikh akhir untuk sumbangan CPF anda adalah pada hari terakhir setiap bulan
kalendar.

e Dengan sumbangan CPF, anda boleh menerima Tambahan Pendapatan Daya Kerja
(WIS) jika anda layak. Sila lungsuri cpf.gov.sg/wis untuk maklumat lanjut.

e Sumbangan CPF dibundarkan kepada dolar terdekat.

Anda boleh mendapatkan maklumat lanjut mengenai pelbagai jenis bayaran yang dikenakan
sumbangan CPF di cpf.gov.sg/paymentatiracicpf

Untuk mengira jumlah sumbangan CPF yang majikan anda perlu sumbangkan untuk
anda, sila gunakan CPF Contribution Calculator di cpf.gov.sg/member/tools-and-
services/calculators/cpf-contribution-calculator




Hari
Rehat

Anda layak mendapat satu hari
rehat setiap minggu tanpa gaji.
Jika anda bekerja pada hari rehat,
anda perlu dibayar seperti berikut:

; Lebih —
?335?33"‘ daripada Melebihi
waktu bekerja separuh waktu bekerja

harian biasa ‘r""a'.(t“ tl))c_akerja harian biasa
anda arianbiasa | anda

anda

Jika anda
bekerja

Atas Jumlah gaji 2 hari
permintaan Jumlah gaji Jumlah gaji + gaji untuk kerja
majikan 1 hari 2 hari lebih masa

Atas Jumiah gaii Jumlah gaji 1 hari
permintaan i Jumlah gaji + gaji untuk kerja
sendiri SN 1 hari lebih masa

Tahukah Anda?

Peraturan mengenai hari rehat di bawah Akta Pekerjaan hanya dikenakan kepada
pekerja buruh dengan gaji bulanan asas yang tidak melebihi $4,500 dan pekerja
selain pekerja buruh dengan gaji bulanan asas tidak melebihi $2,600. Peraturan ini
tidak dikenakan kepada pengurus dan eksekutif.
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Cuti Umum, Cuti
Sakit dan Cuti
Tahunan

Cuti Umum

Anda berhak mendapat 11 hari cuti umum bergaiji
setiap tahun. Jika anda diperlukan bekerja pada
hari cuti umum, majikan anda harus membayar
tambahan jumlah gaji satu hari atau memberi satu
hari cuti sebagai ganti.

Bagaimanakah saya mengira gaji saya bila
bekerja pada Cuti Umum?
Di bawah senario-senario ini, gaji anda bekerja pada cuti umum ialah:

Jika anda bekerja

pada cuti umum Anda berhak mendapat yang berikut
yang jatuh pada

e Kadar gaji kasar bagi cuti umum tersebut
e Tambahan jumlah gaji satu hari pada kadar gaji asas

Hari bekerja
¢ Gaji untuk kerja lebih masa jika anda bekerja
melebihi waktu kerja biasa anda
Bukan hari bekerja ¢ Gaji untuk kerja lebih masa untuk kerja waktu
(contoh: hari Sabtu untuk tambahan pada hari Sabtu
pekerja yang bekerja 5 e Tambahan jumlah gaji satu hari pada kadar gaji
hari seminggu) kasar atau tambahan satu hari cuti untuk cuti umum
e Bayaran untuk kerja yang dilakukan pada hari rehat
Hari rehat ¢ Gaji untuk kerja lebih masa jika anda bekerja

melebihi waktu kerja biasa anda
Hari bekerja berikutnya menjadi cuti berbayar.



Jika anda tidak dilindungi di bawah Bahagian IV Akta Pekerjaan, majikan
anda boleh memberi anda waktu rehat sebagai ganti bekerja pada hari cuti
umum. Waktu rehat itu hendaklah merangkumi bilangan jam yang dipersetujui
bersama. Sekiranya tiada persetujuan bersama tentang tempoh waktu rehat
ini, majikan anda boleh memutuskan salah satu daripada yang berikut:

Membayar gaji bagi Jika bekerja 4 jam Jika bekerja lebih
1 hari atau kurang pada hari dari 4 jam pada hari
cuti umum, berikan cuti umum, berikan
masa rehat selama 4 masa rehat selama
jam pada hari kerja satu hari pada hari
kerja

Untuk maklumat lanjut mengenai hak pekerjaan anda bagi cuti umum, sila rujuk ke
lelaman MOM:

Tahukah anda?

11 cuti umum bergaji adalah Hari Tahun Baru, Tahun Baru Cina (dua hari), Good Friday,
Hari Buruh, Hari Vesak, Hari Kebangsaan, Hari Raya Puasa, Hari Raya Haji, Deepavali
dan Hari Natal. Sila rujuk ke laman sesawang MOM bagi cuti umum lain yang diwartakan:

53



54

Cuti Sakit

Anda berhak mendapat cuti sakit bergaji dan cuti pesakit di hospital bergaji jika:

e Anda telah bekerja selama sekurang-kurangnya 3 bulan dengan
majikan anda; dan

e Jika anda tidak dapat hadir ke kerja, anda harus memberitahu
majikan anda atau cuba untuk memberitahu majikan anda
dalam tempoh masa 48 jam.

Untuk layak mendapat cuti sakit bergaiji, anda harus:

e Disahkan tidak sihat untuk bekerja oleh pengamal perubatan yang berdaftar di
bawah Akta Pendaftaran Perubatan atau Akta Pendaftaran Pergigian

Untuk layak mendapat cuti pesakit di hospital bergaji, anda harus:

e Dimasukkan ke wad hospital sebagai pesakit atau untuk pembedahan siang hari

e Dikuarantin di bawah mana-mana undang-undang bertulis

e Disahkan oleh pengamal perubatan yang boleh memasukkan pesakit ke
hospital yang diluluskan, termasuk pengamal perubatan dari pusat-pusat
khusus nasional dan pusat-pusat pembedahan ambulatori

Bilangan hari cuti sakit bergaji dan cuti pesakit di hospital bergaji yang berhak
anda terima bergantung kepada tempoh perkhidmatan anda:

Bilangan bulan : : . S
perkhidﬁ:ﬁ? sudah bg';gjis?#;tri) hos?:lijtglp:esrz'gjti t(jrl1ari)
3 bulan 5 15
4 bulan 8 30
5 bulan 11 45
dan lebih 14 60

Tahukah anda?

Untuk senarai pusat-pusat khusus nasional dan pusat-pusat pembedahan ambulatori,
sila lungsuri lelaman MOM: www.mom.gov.sg > Employment practices > Leave
> Sick leave > Eligibility and entitlement




Cuti Tahunan

Jika anda telah bekerja dengan majikan anda selama
sekurang-kurangnya 3 bulan, anda berhak mendapat
cuti tahunan bergaji. Kelayakan cuti tahunan anda
haruslah tidak kurang daripada yang berikut:

Perkhidmatan Cuti Tahunan
Berterusan (tahun) (hari)

1 7
2 8
3 9
4 10
5 11
6 12
7 13
dan?ebih L5

Sekiranya anda sudah bekerja selama sekurang-kurangnya 3 bulan tetapi
kurang dari setahun, cuti tahunan anda dikira secara pro-rata berdasarkan
jumlah bulan yang telah anda kerja sepenuhnya. Ini turut dikenakan walaupun
anda sedang menjalani tempoh percubaan.

Contohnya, jika anda telah bekerja selama 6 bulan, cuti tahunan pro-rata anda ialah:

6 bulan penuh bagi

tempoh perkhidmatan 7 hari - 4 hari
X (hakbagitahun =  (kiraan ke hari
12 bulan pertama) yang terdekat)

dalam setahun
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Bagaimana jika saya
seorang pekerja sambilan?

Anda dianggap sebagai pekerja sambilan jika anda
bekerja kurang daripada 35 jam seminggu di bawah
kontrak pekerjaan.

Anda juga berhak mendapat faedah pekerjaan seperti cuti umum, cuti

sakit, cuti tahunan dan cuti penjagaan anak bergaji. Walau bagaimanapun,
faedah pekerjaan anda akan dikira secara pro-rata mengikut bilangan jam
bekerja seperti pekerja sepenuh masa.

Jumlah waktu bekerja

setahun oleh pekerja Jumlah waktu

sambilan Faedah pekerjaan . .
X vyang pekerja sept_enuh X b::;i”:eiicji”
Jumlah waktu bekerja masa berhak terima sepenuh masa

setahun oleh pekerja
sepenuh masa

Contohnya, jika anda seorang pekerja sambilan yang bekerja 22 jam seminggu,
anda berhak menerima cuti umum berikut:

22 jam masa 52 minggu

bekerja dalam dalam
seminggu X setahun (;11 8 44 jam gaji untuk
ti -
X Umum X Jam 11 cuti umum

44 jam masa 52 minggu
bekerja dalam X  dalam
seminggu setahun

Oleh itu, bagi setiap hari cuti umum, anda harus dibayar:

44 jam

= 4jam
11 hari
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Untuk maklumat lanjut tentang hak pekerjaan anda,
sila lungsuri
www.mom.gov.sg/workright

Perlukan bantuan? Sila Hubungi:

6438 5122

atau e-mel
MOM LRWD@mom.goVv.sg

Semua maklumat akan dirahsiakan.
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ANUNRIGEHSHE, LD6tNGHeUeT JHLDFEET QenITLSFHNEHMSSH SWQCFIG LMT&HE6D
www.mom.gov.sg > Employment practices > Employment Act > Who is covered
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GCousmev QFUIHTEV, Fa(BGevmer Geusmev GHIFLD
LBem&CHILNSS &HSLILBLD. 2 HIS6T (Geomefl
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www.mom.gov.sg > Employment practices > Salary > Calculate overtime pay

2 MISEHSGS QSFlujm?

Geauemev Hlinenrd &L &6 i QL QUMD Geuenev CHILD, LAen&CHIE &LbLeLd
QarLjumsst eNHUPOHMSET, 1O SlgLILmLE FLOLOMD $4,500-5@ CLOHCLTEHTSH
QBMACOTATIHELEHGLD, $2,600-5@ GLHCUTHTH QFHMLACOTET] HELLTHAUTHEHSGD L (HGLD
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Bruser LMMICHTS QAFTLHeLTaNINTS (Shit Worker) Q(BHSTEL, S QSIS NG euer
SIMLDEFSET QeN6IILIS SHNGHMGLI LTSS LD:

www.mom.gov.sg > Employment practices > Hours of work, overtime and rest day
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© BIETSILLG LOTHSHSET HenL &) BTEHHGT 2 hSEhenLILI OGCFDH FHEHT
QEaIHHLILIL CareuuT(hLD.

« BRS §&F) QUHMITED, FRi&ssT QFasHg I CEH) FHST eLpevld, CelsmevHevss
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